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REGISTRATION FORM

4th Annual Workshop on Global 
Economic Interdependence
6-7 March 2009
Please complete, using block letters, and return no later than 10 February 2009

by e-mail   laetitia.jespers@eui.eu ; PWCProg@eui.eu  or by fax: +39 055 4685771
	Personal Details:

	First Name:  


	Family Name:  



	Secretary or contact person:
	


	TRAVEL 

	ARRIVAL TIME:
	DEPARTURE TIME:

	INBOUND FLIGHT NR:
	OUTBOUND FLIGHT NR:


	HOTEL BOOKING 

	Check IN:
	Check OUT:

	Single Room:
	Double Room:


	Hotel accommodation for further persons (please indicate name(s): 




Special dietary requirements and/or special needs: 

	FUNDING

	Hotel 
	YES
	NO

	Travel
	YES
	NO


REIMBURSEMENT FORM 

PLEASE READ CAREFULLY

The European University Institute covers the following expenses:

· Hotel costs: single room for 2 nights, paid directly by the Institute.

· Travel costs: economy class flight ticket to be purchased directly by you or prepaid by the Institute; train; car expenses on the basis of an allowance of Euro 0,22/Km; bus tickets.

· Taxi expenses are reimbursed up to a maximum of Euro 70

· Parking expenses (airports only) are reimbursed up to a maximum of 4 days.

The EUI does NOT cover:

· Extra nights in the hotel, differences between single and double, all extras

· Car rental expenses

· Taxi and parking expenses if we are pre-paying your travel.

Please note that for any kind of reimbursement, our administration will require a copy of your ticket(s) for all segments of your flight as well as taxi and parking receipts. Please bring them with you on the first day of the conference. EUI staff will collect them and will make a copy of the documents. .  TRAVEL EXPENSE EVIDENCES MUST BE SENT TO LAETITIA JESPERS WITHIN 4 WEEKS FROM THE LAST DAY OF THE ATTENDED EVENT. AFTER THAT PERIOD NO REIMBURSEMENT WILL BE MADE AVAILABLE. 

In order to process the reimbursement we will need your bank details
	Name of participant:



	Title of conference:  

	Bank Name

	Bank Address

	Account Holder

	Account Number

	IBAN (international Bank Code) -  mandatory for EU countries: 

	SWIFT code (or BIC or TID) – mandatory for all countries:

	ROUTING NUMBER or ABA - mandatory for USA accounts: 


